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In The Khyber Pakhtunkhwa Services Tribunal, Peshawar.

./2022CM NO,
IN 2J^/2022APPEAL. NO.

TNO..

^V{ vs.av?

AN APPMCATTON FOR PLACING ON FILE ADDITIONAL DOCUMENJ-S

Respectfully Submitted:

1. That the subject captioned case is pending adjudication before this 
Honorable Tribunal and is fixed for 22-11-2022.

2. That the applicants are required to submit additional documents, and they 
seek the permission for the placement of the documents on file for the just 
and judicious decision of the instant case.

Copy of additional documents are attached

3. That proprietary demands that the said documents be allowed to be placed 
on file.

It is, therefore, most humbly prayed that on the acceptance of this application ^ ,
the documents mentioned in Para 11 of the application may be allowed to'be placed ■ 
on file. •

Applicant

Through 4—^
Durrani 

Advocate High Court(s) 
0332-9297427
khaiieliegohar@vahoo.com ,
Shah | Durrani | Khattak
(A REGISTERED LAW FIRM)
House No. 231-A, Street No. 13, 
New Shami Road, Peshawar.
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In The Khyber Pakhtunkhwa Services Tribunal, Peshawar.

./2022CM NO..
IN

/2022APPEAL. NO. .1

VS.

affidavit /

1, A't'
i/d ,'\A.^C<U^CoU

do hereby solemnly declare and affirm
and correct to the best of my knowledge and belief and nothing has

oath that the contents of this CMAon

are true
been kept secret from this Hon' able Court.

[ (S(£ ^ tC.N.1.C:

Cel! NoIdentified by:

f'L

Comiiissionur

ALI^SflfeinJfBlRANJ 
Advocate High Court
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5 JOIN A bYNAMIC ANO PROGRESSIVE SERVICE I.E
PkOVINCXAL MANAGEMENT SERVICE (PMS)

ANC> CONTRIBUTE TOWARDS THE DEVELOPMENT OF YOUR PROVINCE

KHYBER PAKHTUNKHWA PUBLIC SERVICE COMMISSION 
2- FORT ROAD PESHAWAR CANTTi 

Website; mvwJvPnsc.20v.pk 
091-9214131.9213563,9213750.9212897

J-

Dated: 2I-H-2QI2

ADVERTISEMENT NO. 05/2012.

Applications, on prescribed form, are invited for the following pO.sts from Pakistani citizens of Khybcr 
PakhtnnkInva/F.A.T.A domicile by 01-01-2013 (lS-01-2013 for candidates from abroad). Incomplete 
applications and applications without supporting documents required to prove the claim of the 
candidates shall he rejected.

Serial No.l:-
(a) THIRTY SEVEN (37i POSTS OF PROVINCIAL MANAGEMENT SERVICE OFFICER

(R-17i IN GOVT: OF KHYBER PAKHTUNKHWA ESTABLISHMENT DEPARTMENT.

2"'* Division Bachelor Degree from a recognized University (Provided ■ 
that a candidate who has obtained a 3'’’ Division or D-Grade in Bachelor's 
Degree will be eligible for the examination in cases where he/she has 
obtained a higher Division in Master's Degree).
21-30 Years 
Male / Female
Nine to Merit, Six each to Zone-I, II St III and Five each to Zone- 
IV & Zone-V.

Oualifications:-

<
Ase Liniit:-
Ermihiliiv:-
Allocation:-

(h) FOUR (04) POSTS OF PROVINCIAL MANAGEMENT SERVICE OFFICER (B-17) IN
GOVT: OF KHYBER PAKHTUNKHWA ESTABLISHMENT DEPARTMENT (FEMALE
QUOTA).

2"‘* Division Bachelor Degree from a recognized University (Provided 
that a candidate who has obtained a 3"' Division or D-Grade in Bachelor's 
Degree will he eligible for the examination in eases where he/she has 
obtained a higher Division in Master's Degree).
21-30 Years 
Female Only 
Merit (Among Female)

Qualifications:-

Acre Limii:-
Elieibilitv:-
AUocation:-

(c) TWO POSTS OF EXCISE & TAXATION OFFICER (B-17) IN GOVT; OF KHYBER
PAKHTUNKHWA EXCISE & TAXATION DEPARTMENT.

2"^ Division Baciielor Degree from a recognized University.
21-30 Years
Male/Female
One each to Zone-IV & V.

Oualifications;-
Atre Limit:-
Elieihilitv:-
Ailacation:-

THREE (03) POSTS (one fresh and 02 left over) OF PROVINCIAL MANAGEMENT
SERVICE OFFICER fB-17) FOR DISABLED PERSONS IN GOVT: OF KHYBER
PAKHTUNKHWA ESTABLISHMENT DEPARTMENT

Serial No.2

2"*' Division Bachelor Degree from a recognized University (Provided 
that a candidate who has obtained a 3''' Division or D-Grade in Bachelor's 
Degree will be eligible for the examination in cases where he/she has 
obtained a higher Division in Master'.s Degree).
21-30 Years 
Male / Female
Merit (among disabled persons)

Oualifications:-

Ase Limit:-
EUeibilitv:-
Allocation:-

Candidates applying against disable quota must attach with their application fonn a disability 
certificate from Provincial Council for Rehabilitation of Disabled persons as well as disability 
certificate from the respective Medical Superintendent/ Medical Board showing therein the 
specific disability.

Nolc:-

—Next Page-
GENERAL CONDITIONS.
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Age in all cases shall be reckoned on OI/Ql/2013- There shall be a combined competitjve 
examination for all categories of posts. The candidates are required to be academically qualified in all respects 
by 01/01/2013. Any candidate who does not possess the required qualification by the material date will not 
be considered. Govt: Servants, who have completed at least 2 years of continuous service in the Government 

the closing day of submission of applications, shall be entitled to 2 years optimum relaxation. Two years 
age relaxation is allowed to disable persons and candidates from backward areas.

(ii) The candidates are required to apply on the prescribed application form obtainable alongwith
the new PMS Syllabus from the listed below branches of the NATIONAL BANK. The Application Fee is 
Rs.285''- (Rs, Two Hundred & Eighty Five Only) for all candidates. In addition to application fee, the 
candidates will have to pay Rs. 1 5/- on account of Bank Charges. Application Form obtained other than the 
specified branches of tlie National Bank will be considered invalid and such applications will not be 
entertained. The applications on plain paper or photo stat shall not be accepted. Candidates can also apply 
online through the Commission’s website ('www.kDDSc.gQv.nk). However, die application fee needs to be 
deposited in State Bank of Pakistan or a National Bank of Pakistan Branch under head of Account No.C02l01: 
Organs of State-Examination Fee of NWF.P PSC through Challan. The same alongwith attested copies of ail 
the documents need to be submitted to the Commission within 10 days.

(i)

on

(jii) Applications must be submitted within the stipulated time aS no extra time is allowed for postal
transit. Application.s if submitted on the last date inu.st reach the Comnii.ssion’s Office by the closing hours. 
Incomplete applications if not supported documentarily or with the choice of optional subject certificates 
will he rejected. Late applications shall also be ignored

(iv) Ex-armed Forces Personnel must send copy of Discharge Certificate with their applications. Govt:
/ Semi-Govt / Autonomous / Semi-Autqiiomous Bodies employees may apply direct but their departmental 
pennission certificates should reach the ^mmission Office within 30 days of the closing date. Govt, reserves 
the right not to fill any or fill more or less than the advertised post(s). Persons married to foreign Nationals can 
be considered only on production of relaxation orders from tiie Government. The 21onal and Merit Quotas shall 
be strictly followed in the allocation of seats. No zonal reservation stands for posts allocated to disable and 
female quota. These shall be filled in on open merit.

I

Ineligibility: - Candidates who have already availed three chances in any of the specified(V)
examination or a total of four chances in all the examinations shall not be eligiblc:-

Coinbined Examination for recruitment to the post of Extra Assistant Commissioners,
Section Officer, Deputy Superintendent of Police and Excise & Taxation Officers. 
Examination to the post of Civil Judges
Examination for recruitment to the post of Assistant Conservator of Forests.

The candidates applying against Serial No.2 (Disable Quota) must submit separate 
application if they desire to appear against Serial No.l. Candidates applying against 
serial No.l are advised to submit only one application form. They will be considered for 
all categories of Serial No. I after qualifying written portion of competitive examinations. 
Candidates will be admitted to the examination provisionally at their own risk subject to be 
found eligible in all respects. On detailed scrutiny- of the applications after the written 
examination is over, if any candidate is found ineligible in any respect under the rules for the 
examination, his/ her candidature will he cancelled regardless of the fact whether lie/she has 
appeared in the examination or qualified therein. To avoid frustration the candidates are^ 
advised in their own interest to make sure before appearing in the examination that they fulfill 
all the requirements of the rules relating to the examination.
Grace Marks arc not allowed.

a)

b)
c)

Note:-
1.

2.

3.

SPECIFIED BRANCHES OF THE NATIONAL BANK OF_PAKISTAN. ' '
Main Branches are:- '

Parachinar, Mardan. Swabi. Malakand, Shangla, Cliitral, Timargara, Daggar, D.I.Khari; Bannu, < 
Karak, Kohat, Haiigu, Lakki Marwat, Abbottabad, Haripur, and Mansehra.
Saddar Road Branch. Tclikal Payan Branch, and G.T Road (Nishtar Abad) Branch Peshawar and 
University Campus Branch Peshawar.
Tehsil Bazar Branch Charsadda. Nowshera Cantt: Branch, Bank Square Branch Mingora and city 
Branch Tank.

1,

2.

3.

T
(SHARIF HUSSAIN)

Secretary
Khyber Paklitunkliwa Public Service Commission

/ii 11::^"''« -
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JOIN A DYNAMIC AND PROGRESSIVE SERVICE THAT IS
PROVINCIAL MANAGEIVIENT SERVICES (PMS)

AND CONTRIBUTETOWARDSTH^ DEVELOPMENT OF YOUR PROVINCE
KHYBER PAKHTUNKHWA PUBLIC SERVICE COMMISSION 

2-fOftT ROAD PESHAWAR CANTT. WEBSITE; www.kppsc.gov.pk. 091-9214131. 3213563. 9213750. 9212897

(DJ-
V-

^DVERTISEiVllNlNff:02/20ie• ■•'I.".;,.-,:'.T''
I

yoi If'tY fOllONrVU
f»nK»»lui>kltwn/ r.A.I.A «»y O'. XAp{ it.C. lliOi ••• . CaO j_*i C•iCnU*'^d ’Orii>

•»:<•<? nr»lclof*i oi Kl-»yl>nr
w4l}ioi4i HlipporiKifi rot)tilrorl

i
«-Of# '29XC 

provo tho clri**vi ofrkp|>(‘C.lf «0*>*V 51M<*J ioi
tiMi IjW (42)0 0 Loci.

S f>ri ;»1 Nc>, 1 ; - 
’(*»):

iiS I'XViulSMMKciT OHi>/\k l 'Vlt-r^ ,1
Oii.'iii'.Mi n.iol-irilor 0«or«iA Itom i-..r!0«ni.-ivt1 U'Mvc-' IvI O u:ii if I ci« (loM i.7I *1 I I

«*luj»L>l«« 'cm ll'i.j
IV'SM .• ri.*vuU'i* Tf>4»L (•

M.
I j
r?'( j(*‘* V i:*.*! V
KA 4l<« . (-t •!> », •III*
I- Iv: voi V ^ 1 1 » I ‘ I 

ft)

A.jy L.niiU

giiSiloV-

I jt-l'/VK 1 kli-Nt (rk:IVl/M.JJ_k4tJOi AJ,

**1111 «• >* I •

. II Ill .ItIC.Iijn<^tJiuii* 1.4i'vc»*i fO/) oncM 
» IV ^ • V

(k7lI

iJMIVOf ^tlv 
I.V.̂ ' • ' * l *

:•**' nivi»vjon HAc.ri»*lor rj*-»ynrw Jron> «»
11-*»ov<\K**» iM,n *.< > *.»M,inr/«i" will 

><«o
l►■'b<l I*-' ' I.«'« •.•i »i •

.»*. MMXI I . • *>' ’
irhv(iliUr 
\.i • 11 r I' • 'I I 11V »*• M '< •lli«‘ »;*•.M k^i*»>.>M

.» n . ;u.' Vh; ;*i V
• Oiii, 

fViC'r rf I Afi u •• i<j :»l

A Cl o J _i_m ^
111) (III my

11 : -
n/iANAC-.i=Mf-Ni..^^,Mytpi-- Qt^Ej.QfrK o-» 

MAKI-. I gNKI-IVVA___iASl.:AJiU»±'jy?'-^'i'.
bl k/VM T tvil.TN I (blMAtJI.J- CJIJOIA)

4-;)

)l ,11... • fl
>*> tJ» (."Ur**

I .» («bjli* >

.1* X((.» I«t •<*..« II *
• I n i.<i

I i.ji* !. I >• ■*.if
, /»•-.» 'n ................................ ... •••111* • »

I 11 • 'r,' /
12*1 jO Yt.«;.4i*i 
)Vl >iU » I r r 'I

(.»i I iftf*nt>i«‘'« J J »or 24itA''»<
^ liliiliddy - 
All.>«;.i 11/

A L- lyiANACB FrIVlI'.M r Sr-RVICIH OI~l-l C t:J <
t^AKI ri UNK> IWA l-STAnLIBI

TWO <P2).PQ^3^J?f/
(13--!7J...>'V.. c^y.1 i__ -QI:. K H yj i HR—!
otiRAR-i iyti=,rsir..(iyiiNP,Rn:v_ouc.y3 A,i.

{d>

I «v(:i LJl')ls<>’>i >.i<y

r)r>l..(<k4»( ( •

I it I!(' !♦(< -r I *i V.«,H '(
( l(VI>«R)0 Ik, jr. I u.'ItJI lt>»*l)

fii*,l.»t^ 'wnt

ft
Cl* iJllLUSLiU i I i.11V I HK H * \f,t iri.'<i .t

I -I r t.*r l«*M * -> I
•* WllOr*.* Hf'.'uIIi.* U'I ?> lit :r:.

;• I -jk
/ l“i,M(u1(f-

M« I \X

Yk

aiio^_ij.i.iom;- 
,

-rt-irat^n <oai POST _ __ _ _ -
OOyj:^.^KJr)lf?J5P..P.AKMTUNKHWA_f5XCiS,IJLANP.J-AXA

‘ Otvif*ion RooHi»(p>c iiom*
21-30 Yc.irs , '
fvl.'l.,. / Hi'rnwlc
Ijov, t>usl .--L.iil' Hj Zotl.T. 1. ?'i.>nii-i' iin.l /'vjti..—a

.sor.i.T.‘..'y^Q.2 \

Qtifi)IHCc»tioo: ♦
/sr>« u; •‘H

/Maio;
lodijon lor(T^, It witl t'5»a cf.iii»irtMi'.r»a l*i»‘ 

u.ulcJ iMiti'itioii •-.on.,!
iippl

Hr:
Cunilitiultjfc iiif.- ticlvisciCJ to ituOmil otil 
Mil >,nl.:Oi.riru.-l. of posil?! Incfrilioi mil 
oiii'.ieor of toe po»l •! lln.y li.imro to sipply lor ittoio one oi.ti-ooiy

y '
r iLJ

\
'>w«*'v«wc Du^yciVO

uipplyuiQ wyciinsr ciuotci iiiuyf utloch with their ,*upplir2Mt*or> u«rtn »*
Irom f»rovinui/«*l Oouncil for RohoL>ii*totion ol lPi»iwL>i*^d p<mhoo« hh 

CSpCCtiVft* VI(*diC2»< f| »<-•( ir>loni.Js>nl/ if

C«.ir^iJiiiHlok I 
rliNi^hikity r.i.*r

•M .T»> I lt?>vinilllY r;,«r Clfiru-io; I' 
(iu.xd •'.liowinu f^xii

2

k tho
Ihw upoCiiic cJi^^iOility.

rOtownd<.Witf.c* NilJirkM nr*'* »

GgNERAI.. CONDITIONS

r:o»Y*M'Hrio<"l coinp<M'tivo
.itiojT <<*r .»il >1 i'•>» v'k v>i*f h*:T <5c»n»»KJiiiijh vhi»j<:)Oi»od lo be oci.itloohc:i-*Hv

Cill r Meperi H l>v l.HK* «J.»rM fur (i.>coiplt> r>t •! icanu Ap).»l(*l«Jtic*»n Of nny r:i«n(iuir»l< •
(OctcbioU 'jUvilific. »lii III 1>V Xt*i‘ iii»*U.'Mol cftHO 

f>pf If* M.*i o • kit ion <n Mppcjr iiiiMt h(*?jii t*n nl»<»wil'd m
jnKMwaa vcilf' .« iinoiiTi

nil o.iAiit; fjtf Mjf.iKiJtiwcJ on i I Hllr.tl) PO
fvr(<'

(luniif iQcl 
vv^iO «kOil>- ill C7i“ r;oiiM»li/i

t
c.nni i/)«.)*'..• Kil I y I'O'

•.tt. / VICU
L>IUAt>fe pe*‘«onc. oniJ 
Oc«c^cilUcltb^‘> from h

Li I
.H w^<i <1 (a)ron&

v.)4ni i(aofo& clnimmo concdVit^mr*allow*'iLi lo tl 
more bonoficti.tl ro lYtr'rn

ffOw*»v»>»r. ijfily Ofut* cor>o«‘n*«ion
vvfMithoverv<«r u.i

:*iouirirj ooK' ol tfin .NOv«rti»w(nciiil Mf»iill bo fakorkthe*<'>i*'iv the ocioiifiCtNiioo 
into .«f*nn

■h' ComfiCvitoS'' 1 oatiimonirjij* of the unr’cjcogni/'OCl inatitiriion j^huH riot Uo
ih«3 cancliO.ilnjiI 3**M

ilC pi il'O Only i:»rjQinp» f >«c<jn-*3j4/ Ctyi n#ie*urt;M «hsill be vlcC**phJO. tif/wt2v»2/,
^(•Vjnc'U Oy this Cor»iiotl*»r of i‘'*(artiinutian of tliu 
•thllJI pf ocfi (CO r>rnjin*il rJ*-:<jr tnjk/ ceiti kfiCPlO*,' bofO'iJ 

lJt;t.jil MtJik'.. Certiltccitei'tif lOi* all Iho ux;jrTiinfjlic?nv Nhpli noco&snniy be 
lappUcution lorniu.

J .fOVItiUJf'.Nt •tiirKi.nio»2.*>n .'(iiplv
r e* e Cl I V l-* M *1 >. ( > T 4 ( I > cJ ( I 
tn^iR r.rtii'rlion 1. 
r c'lLid <*(1 onO lnev«j ^iiCJLiUI bi.^ ml tic^hiirf wilh II

( hi* Ci-it»tiKioltjfs

jlicntioi I lorn i obtLrinobiu 
NATIOMAI. BANK C.'U-

tho prcrocnboO
rorri tlio Irsie'Cl below br;»noh«w <jI

_ Applicollor^ Too IS MOb/- lN« Nino r luoOi c.O A tlrQhiy f-iv^ OnWJ f“r
In aaoition lo siphi»04*^«on int* oanoioatoo will hovo io p3y Kupcjow iH/-.

fH*<i brnfif.rivH uf .

2H U) iipplyThe* coriOiclftrds ?ipp 
tk ic*cikc.'nywith Iki.' Tn yiltNljuat fr 

MAKkt^lAN If 
Mini*

<1 V)

.yf“oi oLtamod other than fhc «nc.iu«'oLi(il of ti^4nk Ohvii^«»t» A|ipli03l
Ikir.* Nulioruil flonk Will hh eoni.uini ml iriv^ilicf ijnd snch Pj»ili Coition Is wkll

plalci paper or pfiolooLat shofi not t^o iftcce-ivioci. Cmndiciti(4.>ft enn
i low* INi k

k>i ? • ‘nil iflj%»ir'ii,;( J

T*ho .N)>piin*irionr* 
pinn .i|7r3ly nrifm*/ ktinn 
.«r(fHicmtion Inc* ul Me t^t

t-»k)
(•vlrin

»i tkiu Cion uniuaion'o wobtuie iwwwK)^)»*
1.0*1-Ofbl L-'1i'IV*J.Ai»iJUll'l«4l‘'iil} 

•1)21 <il ikii.'n finms
HitnkiHiJ copiCG of Off the docunipnlG ckm:*} i4j bij ‘XLibmilfoii

of-Y^upr
Ob/ St N.iiinrinio«jori^ to bn ci«>poHHoil

lijjnk *Mtf I'.iKioian EJrnnch ^mrinr nw.-jci tif Account No QP,3 
I »;,♦«.». of j*tpK I *y»C thioupM i;fi,(liJin bufon.* Iligi «aaln for 
•.lanie hlnnowitfi
Coinniktii^mn wifkiin ki^n ( lU) Uuv*->

I Ml-* 
LO tk)«f

Atipuc.fiionk tnur.i n« t*ubmiitc?d within iho aUpukftod time t»a no c.>jcIxh tict»o 
fioxihi ((>*n»ni A|ir>iinnkKin& rf ftiipmitted on the fast dote rnuHi foacih iho Coituniuttlon k OHiOo 
by Du.* clouiric) k>unm. Iocon'iplnio npplio.Ntkonp oot wupporiecl by nocosonry doctrmonts 
/tnd optional Ai«h|oelA corfifkcniu ttitoll tio roJuatueJ

orinwucJ lur{V

f'ovi / fUirni-< Wivi / AnioMonloiiii / Swrni-Autonomous Buclios oiiiplovoou may .jpply Uiruct 
till! Ihi'if <J«'purUnoritkil perinit.s^oii r.oriific:,Dn« sfu^ultk .cmc'.li Ikm t.oinmiftt.ii»n Offii.;*.* wiibin 30 
tkiJVi-. of Iho clofring date Oovi res(«rvf*t*; tkiM npht not m itW nny o* t»l\ moru

M.••^>sC>r>^> n 1MM uni lo f4>fX9u;)n N.*lionalO hfin be c-/.ir-i»u Inr rir f only
liuH li*(»i» Jilt' Ciosu-**mvionk Tho /'otuii nod Mnnr Himfl Ih*

lo?.» Uuiri 11
I v<-*ri 1

li M ii< it-i nf
'.iru.iry roli»5wci<i
tkimctriry/tUHtinl*.’ wtiuk f.un.jkj i(ui>k.

f» M >
4s I, I K. itinrpi

:.lio(::il(on ot so«jlu No .^onnf ( CTb'.-»rvrilion slondn loi pn*<w ♦4ll»'<_*-ilr*rj Ui 
IriO'®!* rftki.ill lu? IiIImt) iu«*3rii

All (JckinJicf.'di-ru «*) >) >*. u (i mp Jnr r.m i ipc/l it jvc.r oxrimt'rulioii wrik k><v rtlU>w«.ui lltroi,* dk*i.tnr:v **i 
(or itftfiCh If idivi'.l uMl I • Xf »m inA( (iciM whiU* 1*ji<r cihsincjtjti wifi I 
c1*lft/frsr it 
i.ifiun.ii/v; I *

uHitwi'tf (fi I'.m nhin. It i(2t I of 
l»..«v»* .4Vr*tj|i;cf fkiri*. ?/ toirrO.'u (O idiltlflS wlCO I M putii r v« .* rrx* ini M iriiionu 

luri in.'i.'iJ nol ;ip|ily

fr»i»jiti<f*»/ktlon p(’ovici00c\HV .“»t thesu nwn rinl'. Hk(i>|e.*ni lcJ**TTb
•ii*i>u tb'.r/

fnunra ino*i< jiplr..* in 4iny f».*sp***Ct unrUu the ruU-t; lor 
will bc4 i:Mr tct.'docJ C»f Iho fncc whntricir'

To 4»4/oi<f frunlrM«ioi> (kio

'
13 wir u.f uls will f}*-* .•rrlMullfuf lo

i<f .•iuut)K' iM .(II I t.'ui.K.'ulu On rioitiiiod scrulirvy of the iif >r>lir;ntloiin MUnr
lii/n .rarriinal»on tf pny conclirfmo 

lUirfUru'i, Ink/ ncir cone lidot.
IUrr«.ll«* n.'lS
oan<f»dntoft nftt adv«i«cif in tltp*r uwii intprout 10 iTiaKo t»iir43 boforu xippo.triiiM in itic 
o vormnntion tMaf tiiuy fulfill uM tho rp<)t«ireirtnnt» of the rulu» ruletin^ fc» the 
exnrm om r r>ri

li ^ i fVje

Qu Mil tip cl tf utf rr>inI no 4 rxHi ni( '((114^1

ho* OocnriKUvuon niuy holdM’.i* i>l l.ii^p/ ruxtriber of c.rridunoleK ucroor1rl^d toct for uhortIn ‘•y:„lishrit) uf uijriciiOuIos lu >.* iTian»)ij.ik>U’> U

SHt;CIPIFO _BJ2 A ItJC t-j K S J3.t .1 Uii-R AIIONAt- UANK OT l»AKISTAtM

!,v <:** vU- .n of
M u ..(I M.iKi.f w . 

11.(.
S^Wijpi, M.ilAikur K.J. Sh^-rri^ia, Ghrtral. Tin {i OnniJM* O I Khnn,

ui Kiucik. Kohoc, IIajiuju. UuKki Mn/w.'it. Akjk>o1tab«iri. ItHiipUf. Mri«J Mxirnsirhm

Sucicl.ir Road Dronch, *rohkor f*tr(V;.ii 
f *4»kfTriwor ctrirf L.iniverMiry C^rripun l

r*eriS5il BMrfTTJf tSkrijnef* Gliarsadda. Nowskic-fij Cpntt' Branch, B."»nK Botiwirtff Nrjinefi iVlinc^urj* 
Mnrt Oity Hr.4ricri l iink.

2 Urt»r*»<:h, 3nri 0.1 MomcI (NiAhItJtr Hr ..inch
iiMnch J“’*.*>hMw«r

3

I

(SHARIFHUSS^^I) SECRETARY ,
KHYBER PAKHTUNKHWA PUBUC SERVICE COMMISSiOIN '

IAko iivail.ihic jiiiiw INF[P|1526
I.. k.»\U ennr>fh«*» .anHA 'f fh u/pKapap tA annh/ Fat ♦hPRri ffthR

http://www.kppsc.gov.pk


y.

y

.t

/

rn«incM awvtoM AMikrrv. PMtMNr

i«U A : )t;»|\w
■^^shaWS^'

/
I

Syllabus
for

78th pre _ Service Course for 

PMS&ETOs,
Govt, of Khyber Pakhtunkhwa

c

\

i
I t f

•“V



>)■'

i

Proposiip course design for 78^" Pre-Service Course for PMS & ETOs

Aims:

To prepare participants for effective public service delivery and advance management in public sector by enhancing their 
knowledge and skills as well as by developing leadership potential in them.

.i

Objectives:

• To help participants comprehend laws & procedures necessary for publi

• To equip participants with ba.sic skills & tools of public administration management.

• To provide participants with foras for accessing a first hand information and dcvelopir^ a practical approach towards 
involved in public service.

c service.
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TIME A1T OCATION FOR MODULES '

Total hoursSubjectModule

Personal Management1,

E-Govemment2.

Decision Making3.

Public Administration4.

l,ega! Frame Work from Public Administration5.

Human Rights6.

Secretariat - Office Management7.

Financial Management & PlanningH.
<

Development Economics9.

Project Management10.

Local Governments

Tribal Administration12.

Revenue Administration13.

Local Visits and Inland Study Tour etc.14.

Total

2

.1

/
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Module-1

Personal Management

Events/HoursFormatTopics
✓2

Component of Professionals Conduct1,1
2LD

Time and Workload Management1.2
1.5LD

Team Building.1.3
2LD

Ethics in Public Service1.4
3.5LD

Social Etiquette1.5
5,5. LD .

Research Methodology1.6
2

Stress Management1.7
3.5LDIntroduction to Khyber PakiitunkhWa Civil Secretariat1.8
22Total.

/

4
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Module-2

<E — Government -1

Events / HoursFormatTopics

2
An introduction to Computer and Infonmition Teclmology.2.1

4Office Auionuition 
MS Word2.2-

4
MS Excel2.3

4
PS Power Point2.4

4
MS Access2.5

Introduction to cyberspace
The internet

4
2.6

E-mail
Introduction to computerization process 
System Analysis
System Design______________________

2
2.7

3LDManagement Infonnation System (MIS)2.8
2LD

Model of paper-iess office2.9

2
Ca.se studies about strategic use of l.T in Governance ________________

Based Problem Solving and ICT Interventions for Effective Servl^
2.10

A
LDEvidence

Delivery-1__________ ............................................ .......................................... .
Evidence Based Problem Solving and ICT Interventions lor Elective Service

2.11
3.5W

2.12 Dclivcry-Il_______ _______________________ ——:----- ;------ n—r:—^—:—
Evidence Based Problem Solving and ICT Interventions tor EltectiVe Service
Delivery-Ill_____ ^________ ________________________________ —------------

4.5W
2.13

4

4.
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Events / HoursFormatTopics
Evidence Basai Problem Solving and ICT Interventions for Eft.ciivc Service
Deliverv'-IV______ _______________ ______ —--------- --------^----------------
Individual presentation & coinmunication ________ ________

2.14
6

2.15
3.5LD

Cyber Crimes2,K)
. . 3.5LD

Concept of E-Govcrnance2.17
I Total hours

< r
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Decision Making

Events / HoursFormatTopics

2LD
Sasic concept of decision making3.1

1.5LDDecision Making Involving Multiple Objectives3.2
3.5LD

Ouaniitative Tools for Decision Making

Even Swaps; A rational method for making trade-offs

E.xcrcises on tradeoffs and conflicting objectives

3.3
2LD

3.4
1.5LD

3.5
2LD

Evidence Based Decision Making ___________

Introduction to Probability, Decision trees, Descriptive Statistics

3.6
1.5LD

Use of SPSS,3.7

2LDCharts, Graphs, Confidence intervals. Hypothesis Test. Use ot SPSS3.S
1.5LD

Correlation and Regression, Use of SPSS3.9

Total hours

6

I
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Public Administration
Events / HoursFormatTopics 2LDIntrcHliiclioo. detlniiion ot'Pubiic Adniinistfation  ---------------------------- --—_

and functions of Administration: Quasi-legislative. Quasi-judicial and
4.!

2LDNature 
pure Admiinstration
Communication Skills

4,2
2LD

4.3 2LDOrganizational Design
Organizational Leadcrslnp__________ ___________ ^—
Historical Perspective / Greek Model ot Administration 
Muslim Model of Administration / Hazrat Umar's Era

4.4 1.5LD
4.5 LD - , 1,5 .
4.6 ' 2 ;LD
4.7 2LDCrisis Management______________________ ____________ —----------------

Administrative Structures at District Level --------------------------- ------------
Admini-stTiitive Structures at Provincial Level _ ---------------------------------- -------
Judicial System in Pakistan_______________________ ________ __________ —
Working in Regulatory Authorities ___________ ____ _________ _______
Essential of Public Administration in Pakistan ______________________
Working of Federal Government and Provincial Government, Khyber
Pakhtunkhwa & Inter Provincial coordination_______________ ______________ _
Methods and Process of Public Policy Fomtulation-------------------------------------
l^akistan Model of Administration (1959 to 1970)_________ __________ :-------
Concept of Police - Magistracy_______________________—_--------------------
Police Structure in the Province_____________________^------- ---------------------- -
Responsibilities of Law & Order in the Changed Scenario------- --------------------- -
Judicial check on Administrative Actions ^--------------- j_
Rules of Natural Justice: Minimum procedural reejuirements to be followed by
administrative authorities. ______________ __________ ________________
Administration & Development_____________ _______ ____________
The role of Community in Development Process___________________ ;----------

4.8 2LD4.9 1.5LD4.10 2LD/ 4.11 1,5LD4.12 2TD4.13
2LD4,14

1,5LD
4.15 2LD
4.16 2LD
4.17 1.5LD
4.18 2LD4.19 2LD4.20

1.5LD4.21
2LD4.22 1.5LD4.23 2LDWorking in Cantonments •_________

History of Ci\'il Services in Pakistan
4.24 3.5LD
4.25 3. LDNegotiation Skills4.26 3.5LDAccoumabilitv in Public Service  

Accountability Regime (Ehtesab Commission)
4.27 2LD
4.28

7
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Events/HonrsFormatTopics 3.5LD
Disaster Risk Management Technioucs and Tools-------------- ^

Management (Role of NDMA. PDMA, FDMA)_
4.29 3.5LD

Disaster Risk4,30 4
Mob HniicIlinK_______________ ______ ________________________“
Mahteer Muhammad Era___________________ _____
Kh-hr-r Administration / Sahibzada Abdul Qayyum
Administrative Slniclures at Provincial Level including;

a. Secretariat (Civil Secretariat. CM Secretariat, Governor Secretariat)
b. Judicial^' at Provincial Level____________ __________________—

4.31
.4.32
4.33 4

4.34
2

4.35 2
Handling NGOs in disaster 
Right to Public Services Act

4.36 2
4.37 Total hours

4 HRSLocal visit:
Regulatory Authority / Cantonments

8 HRSPost visit presentation /

S

t

£. .
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Legal Frame Work from Public Administration
Events / HoursFormatTopics

2
Con.stitiitioiiul Pevelopmenl in Pakistan ---------------- ------ ^------ ----
Amendments in the constitution of Isliimic Republic of Pakistan I m
Fundamentul Riehts &. Principles of Policy ----------- -—----------
Adininistmlive Law 
Local & Special Laws 
StuffControl Act. 1958

5,1 2
5.2 2
5.3 2
5,4

including General clauses Act 1879 & 1956 and Food 2
5.5

Civil Procedure Code 2
Preliminar\'/lntrodUction/Definition ot certain terms-----^---------- ----- ------
P:irt-1; Suits in aeneral, jurisdiction of court and Res Judicata-------- ----------------
P^rt-LSuminons. discovery judgment & decree inlast/c^-----------^— ------

Execution court by which decree may be executed & limit of tune lor
execution/procedure in execution. ___________ _______ _________ _____
Part-H- Attachment, sale distribution of assets----------- ------------------------------
Part-111: incidental proceedings / Part-IV: V & VI: Suits in particular cases,
special proceedings and supplemental proceedings,--------------- ----------------- -—
Part-VH & Vlll: Appeals, references, review & revision___ ^-------- -----------------
Part-lX: Special provision relating to hiRli court/locus standi----------------------
Chapler-1: liitToduction toCKPC____________^^-----------
Chapter-ill: Criminal Courts, their Powers and jurisdiction---------------- ^----------
Chai)ler-lV V.Vl & Vll: Appearance in Criminal Court & Arrest procedure------
nvmr.r-Vlil.’lX.X.Xl.Xll Xlll: Prevention of QlTeii^--------  -----------

Investigation by police in cognizable and non-coenizable ottences

5.6 2
SJ 2
3.8

2Part-11:5,9
2

5.10
2

2
5.12 2
5,13 2
5.14 2
5,15 2
5.16 2
5.17

Chapter-XlV: ________
Chapler-XV: Proceeding in prosecution________________
Chanter-XVI: Complaints.to Magistrate _____________
Chupier-XlX: Charges___________^______________!--------
Chapier-XX XXll: Trial bv .Magistrate & summary trails
Chapter-XXVl & XXVlil: Judgment & Execution________
Chapter-XXXl & XXXIL- Appeal. Review and Revision__
Chapter-XXXVll:" Provisions regarding Habeas Corpus
Chapier-XXXlX & XLIl: Bail & Bonds,________________
Chaptcr-XLlIl: Disposal of property___________________

5,18 2
5.19 I
5.20
5.2! 2
5.22 2
5.23 2
5.24 2
5.25 2
5.26 2
5.27

9
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Format | Events/HoursTopics
f

Pakistan Pf»al Coile_________________ _______^^ -----------------------
rimnrpr-l V- General Explanations and Exceptions about I 1_L----------- ------- -
Chapter-Vli OlTences against stale/ Cliapter-VIlI: Offences against public
tranciuility/ __________ _—---------- —-------------------------------------
Chapler-lX.X.Xl.Xll: Offences relating to Public Servants----------------------------
Chaplcr-XV; Ql'fences relating to religion_______________ ______ _______
Chapter-XIV: Offences affecting public Health, Safety, Convenience, Decency-
and Morals._______________________ ——------ ------------- —-------- , n;„„V'
Chapter XVI: Offences against human body with relerence to Qisas and L)iy
Ordinance.____ ^_______________________ -------------------------- —--------------
Chanter XVll: Offence against property_______________________ ___________
Ciiaptcr-XXI.XXIL: Offences against human reputation -------------------- -—-----

Oanoon-e-Shahadat_______ _____________________ ^^------------- —-----------
Chanier-i: inirnfluctioii/Explaiiation of certain temnnologies--------------- ------------
Chapter-il: Provisions regarding witnesses----------------------- ----------------------- -
rh:ipter-lll: Relevancy of facts______________ _________ ^—;------ -—-—^—
Chapter'IV,V,Vl,lX,Xl: Oral and documentary evidence/rejcctioii ol evidence.
Burden of proof._______ __________
Chapter-Vlll: Principle of Estoppel 
Chapicr-X: Examination of witnesses 
Chanter-XII.XlIl: Decision of case

5.28 2
5.29 2
5.30 2
5.31 2
5.32

2 •
5.33

2
5.34 2-
5.35

1
5.36 2
5.37' 2
5,38

2
5.39

5.40 2
5.41 < 1the basis of oath, miscellaneouson5.42 Total hours

4 HRSVisit to Courts
• Civil Court
• Session Court
• High Court

4 HRSPost visit presentation

10
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Human Rights

Events / HoursFormatTopics

2Fundamental Human Rights in constitution of Pakistan

Difference between principles of policy & fundamental rights
a. Reasonable restrictions on the fundamental rights: Rights covered under 
' the article-9: the right to "life'’ and "libertv"________________________

6,1

26.2

3Human Rights - historical perspective6.3

2UN Charter and the Declaration of Human Rights6,4

International Law with special reference of rights 26.5

Prisoners of War 26.6

2Refugees6.7

26.8 Asylum Laws

2Human rights and fundamental rights - comparative analysis6'.9

2Provisions under Constitution of Pakistan6.10

I2. . •Rights of W’omen — A comparative view

2Women Protection Act - analysis6.12

2Child bonded labour and human rights6.13

2Juvenile Laws6.14

11

'
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Events / HoursFormatTopics
<

2Jail Law's - An introduction6.15

2Street children protection Act6.16

2Child restrain Marriage Act6.17

•I-2Law governing person with disability6.18

Total hours

4 HRSVisit to Jail
• SOS. Women Crisis Centre
• Children Jail/ Women Jail

4 HRSPost visit presentation

/

12
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Modui-E-7

Secretariat - Office Management

Events I HoursFormatTopics

2
Office Management - an introcluclion7.1

• • .2
Organization & Method — significance7.2

2Government of NWFP Organogram - various Administrative, regulatory setups

Coordination inechnnisms between administrative authorities. Departments, 
attached Departments and autonomous, semi-autonomous 
Charter of duties of different government departments - devolved and non- 
devolved with special Introduction to regulatory Departments - Finance, P&D, 
Law and Establishment. •__________________ ___________ _—

7.3

2
7.4 bodies.

2
7.5

2Role of Executive, Legislature and Judiciary7.6

2Establishment laws7.7

2Constitution of Pakistan-Historical analysis and important provisions7.8

2NWFP Civil Servants Act, 19737.9

. 2NWFP Rules of Business, 19857.10

2(Appointment. Promotion and Transfer) Rules, 19897,11
<

2 f

Procedure for appointment7,12

4Handling enquiries (practical exercise)7.13

■ 2iChyber Pakhtunkliwa Govt. Servant (E&D) Rules. 201!7.14

• '13 '•
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Events/HoursFormatTopics

2
Manual of Secretariat Instructions,'Appeal7.15

Conduct Rules7,16
2

Court cases - time limitations and procedure7.17
2

Revised Leave Rules, 19817.18
2Policies-Recruitment. Postings/Transfers, Deputations. Sun^Ius Pool7.19
2

Perfomiance Evaluation Reports - Rules and Policy7.20
4

Noting & Drafting (practical exercise) •7.21
2

Delegation of Powers Rules7.22
2

Judgment writing7.23

2
Medical Jurisprudence7,24

Total hours

4 HRSVisit to Secretariat
• Cltief Minister Secretariat
• Governors’ Secretariat
• Civil Secretariat
• Establishment Sections
• Line Departments

4 HRSPost visit presentation

14
i
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Module-8

Financial Management & Planning

Events/HoursFormatTopics

2
Finaticia! Provisions of 1973 Constitution8.1

2
The Notional Finance Commission Award8.2

< 2
National .Economic Council8.3 '

2
Budget (preparation, implementation & accounting)8.4

4
Budget preparation (practical exercise)8.5

2
Provincial and federal biuiget .1-8.6

2
Revenue receipt, expenditure and chart of classification8.7

2
Private versus public finance8.8

2
Wliy do we borrow & what is default and re-scheduling ot loans 

Role of IMF, ADB & World Bank and its impact on our economy

8.9
4

8.10
4

Financial disciplines overview

2
Public finance and Accountability8.12

' 2General principles/rules for handling cash by government servants8.13
2

Financial Rules8.14

15

,7
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Events / HoursFormatTopics

2Delegation of financial powers8.15

2Control over expendimre8.16

2Maintenance and reconciliation of accounts8.17

2Audit and settlement of audit objections/paras

The Public Accounts Committee (PAC) /The Departmental Accounts Committee
(DAC)________ ___________ _________^^^^---------

Role of Auditor General and Accountant General

8.18

2
8.19

2
8.20-

2The Net Hyde! Profit-N WFP’s case in light of Arbitration Award8.21

2KPPRA, Law & Rules8.22

■-2-. . ■ ';GFR, FR.SR, Treasury Rules8.23

2Role &. responsibilities of PAO & DDO8.24

2CDWP:, PDWP, Rural Planning &. Development8.25

Total hours

Visit to ■
• KPPRA
• AG Office 

Post visit presentation

4 Hrs

4Hrs

16
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Module-9

Development Economics

Events / HoursFormatTopics

2
Fiindametual economic concepts and key termsy.i

2
Fiscal policy and public sector borrowingy.2

2
Sustainable development with special reference to Pakistan9.3

2
Issues in development planning

Participatory development strategies and techniques

9.4
2

9.5
2

Human resource development9.6
2'

Issues in international trade and finance9.7

2
Gender and development9.8

2
Systematic approaches and rural planning9.9

Total hours

17

<
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Project Management

Events / Hours• FormatTopics

2Plan, prograinine projects10.1

2 .Public Private relationship10.2

4Identification and valuation ofiosts and benefits10.3

2Cost effectiveness analysis10.4

2Monitoring and evaluation of development project10.5

4Impact analysis10.6

6-Network analysis-PERT/CPM for project management10.7
f

2Project concept and project cycle10.8

6PC-1 {Explanation/ preparation by participants)lO.y

2PC-11, PC-lll, PC-1,PC-IV,PC-V10.10

2Importance of project appraisal10.11

4Environmental Impact Assessment (explanation & practical exercise)10.12

Total hours

18

.1
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Local Government
Events / 
Hours.formatTopics

2/
IntroducrionI l.l

2
Hi.story and rationale of LG system internationally

Leading local government systems in the world

History and rationale of Local Government system in Pakistan

11.2
211.3

211.4

211.5 Comparison of the three LG systems in Pakistan

211.6 Local Go\'t. Act 2013

211.7 Local Areas & constitution of Local Governments

211.8 District Government

2I! .0 . District Council

2I l.iO Tehsil & Town Municipal Committee

2II.II Village & neighborhood Councils
\ 211.12 Local Govt. Budget and Taxation

211.13 Local Govt, respon.sibiiity for enforcement of laws

211.14 Local Council election

19

<
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Events/
HoursFormatTopics *.

211.15 Managing transition

211.16 Cantonment Aciininistratioii

Cast Study
• Town 1 & II Peshawar
• Role and responsibility of Councilors

11.17 12
1-

Total hours

4 HRSVisit to
• Local Government Departments
• Nowshehra,
• Manlaii.
• Pc.sliawar

4 HRSPost visit presentation

.1

I

20
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Module-12

Tribal Administration
Events / 
HoursFormatTopics

2
Hisioo' geograpliy/topography of FATA/PATA_______________

Difference between FATAs PATA and FRs___________________

Relationships of Provincial Govt, and FATA - Preskknt’s Order 1972

Constitutional Provisions regarding adiTimismttion.of FATA________

FATA Administration-holistic view_________

Organogram and.working of Civil Secretariat FATA and FDA______

Frontier Crimes Regulations (FCR) __________ __

12,1 /'2 . . •I

12.2
2

12.3
2

12.4
2

12.5
2

12.6
2

12.7
2

Maintenance of Law & Order12.8
2

Anti-narcotics and anti-smuggling12.9
2

Raids.conducting j_________
Relationships of Political offices with Frontier Corps and other Law Enforcing
Agencies----------- ------------------------- --------------------------------- -------------
Action against anti-social elements______________________ ________ :

Institution of Jirga _____ ______________.

12.10
2

12,11
2

12.12
2

C
12.13

2
Introduction12.14

2
Constitution and verdict of Jirga12.15

2
Appellate Courts12,16

21
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Eveots / 
HoursFormatTopics

2
12.17 Powers of ADM/DM i.e. APA/PA___________________ ____________

Selection, execution and monitoring of Development Schemes________

Ciipaciiy building of Political Offices as well as of the line Departments

2
12.18

2
12.1^

.1 2
Methodology to ensure transparency12'.20

2
Role of elders/maliks/notablcs in tribal society12.21

2
Tribal Rivaj (.knowledge and practice)_______

.Aptitude and personality of a Political Officer 

Problenis/Pressure Groups and their adept.handling

12.22
2

12.23
2

12.24
2

Intelligence .Agencies12.25
2

Jurisdiction of High Court12.26
2

Media persons12.27
2

12.28 Political pressures/illegal approaches____________________

Political development and social change - new challenges 

12.30 .Adult franchise and its effect on FATAs - non-Party election

2
12.29

2

2
Nizam-e-Adal Regulation12.31

Total hours

22
t
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Module-13

Revenue Administration
Events/
HoursFormat

Topics
2

code with speciEil leference to Ltiod Revenue Manual__________ _
lunctions/powers under- Land

13.1 Basic I’atwar
2

Revenue Officers in Districts .and Tehsils their 
Revenue Act, 1967 ----------------- ------------13.2

‘ 2
of land and consolidation of settlement ManualSettlement13,3

and establishment of survey/khusra 2
Measurement demarcation assessment 
nnmh^rs with speciul reference to Khatta/Khatom etc.13.4

2
Pre-emption Law ________ ______ _

Transfer of land on mutation as per Land Revenue Act 1967

Transfer of land/property under Registration Act, 1908____

Revenue Court structure/jurisdiction -

Land refonns and Martial Law Regulations _____________^

nd Rehabilitation of Evacuee property and its management

13.5
2

13,6
2

13.7
2

Role of Board of Revenue NWFP
13.8

2

13.9
2

Settlement a13.10
2

Revenue Laws!3,11
2

Land Revenue Act, 196713.12
2

Registration Act, 190813.13
2

Settlement Manual13.14
.i

23

/
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Events / 
Hours

I FormatTopics

2
Patwar Code13.15

r
2

Laiicl Record Manual13.16
2

Pre-emption Act13.17
2

Family Laws13.18
2Law of inheritance13.19

Total hours

/
;

24
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