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In The Khyber Pakhtunkhwa Services Tribunal, Peshawar.

72022CM NO..
IN

/2022.appeal.no.

f\^as6ocfi^^ VS.
<

AN APPI.rCATinN FOR PLACING ON FILE ADDITIONAL DOCUMENTS

Respectfully Submitted:

1. That the subject captioned case is pending adjudication before this 
Honorable Tribunal and is fixed for 22-11-2022.

l-

2. That the applicants are required to submit additional documents, and they 
seek the permission for the placement of the documents on file for the just 
and judicious decision of the instant case.

Copy of additional documents are attached

3. That proprietary demands that the said documents be allowed to be placed 
on file.

It is, therefore, most humbly prayed that on the acceptance of this application 
the documents mentioned in Para li of the application may be allowed to be placed 
on file.

.1Applicant

Pr\Through

Durrani 
Advocate High Court(s) 
0332-9297427
khanebegohar@vahoQ.com
Shah | Durrani | Khattak
(A REGISTERED LAW FIRM)

House No. 231-A, Street No. 13, 
New Shami Road, Peshawar.
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In The Khyber Pakhtunkhwa Services Tribunal, Peshawar.

./2022CM No,
IN

/2022APPEAL. NO.

ijK/l^jiSOOcf vs VJ

AFFIDAVIT

i,

do her^y solemnly declare and affirm
4. oath that the contents of this CMA 

and correct to the best of my knowledge and belief and nothing has
on

are true
been kept secret from this Hon able Court.

r

Deponent&

C.N.I.C:

Cell No.Identified by:

AH GpHAR Durrani 
Advocate High Court

^ Oath ^ 
Gornmissimuir

*
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JOIN A DYNAMIC AND PROGHeSSIVE SERYICB I.E

PROVINCIAL MANAGEMENT SERVICE (PMS)
AND contribute TOWARDS THE DEVELOPMENT OF YOUR PROVINCE

Si

KHYBER PAKHTUNKHWA PUBLIC SERVICE COMMISSION 
2- FORT ROAD PESHAWAR CANTT:

Website; www.kppsc.gov.pk 
091-9214131.9213563.9213750.9212897

Dated; 21-11-2012

" ADVERTISEMENT NO. 05/2012.

Applications, on prescribed tbnn, are invited for the following posts from Pakistani citizens of Khyhcr 
Paklitunkhwa/F.A.T.A domicile by Ol-OI-ZOl.l (15-01-2013 for candidates from abroad). Incomplete 
applications and applications without supporting documents retjuired to prove the claim of the 
candidates shall be rejected.

Serial No.l:-
(a) TfJIRTY SEVEN (37) POSTS OF PROVINCIAL MANAGEMENT SERVICE OFFICER

IN GOVT: OF KHYBER PAKHTUNKHWA ESTABLISHMENT DEPARTMENT.

2'“' Division Bachelor Degree from a recognized University (Provided 
dial a candidate who has obtained a 3''' Division or D-Grade in Bachelor's 
Degree will he eligible for die exanunation in cases where he/she has 
obtained a higher Division in Master's Degree).
21-30 Years 
Male/Female
Nine to Merit, Six each to Zone-i, n & III and Five each to Zone- 
IV & Zone-V.

Ottalificaiions:-

Aee Liinit:-
Elieihilitv:-
AUocation:-

(h) FOUR (04) POSTS OF PROVINCIAL MANAGEMENT SERVICE OFFICER (B-I7)JN 
GOVT: OF KHYBER PAKHTUNKHWA ESTABLISHMENT DEPARTMENT (FEMALE
QUOTA).

2"*' Division Bachelor Degree from a recognized University (Provided 
dial a cundidiiie who has obuiined a 3"' Division or D-Grade in Bachelor's 
Degree will he eligible for the exiiminalion in cases where he/she has 
obtained a higher Division in Master's Degree).
21-30 Years 
Female Only 
Merit (Among Female)

Qualification.^:-

Aee Limit:-
IEliaibilitv.-

Allocation:-

TWO POSTS OF EXCISE & TAXATION OFFICER (B-17) IN GOVT: QF KHYBER
PAKHTUNKHWA EXCISE & TAXATION DEPARTMENT.

(c)

2"'' Division Bachelor Degree from a recognized University.
21-30 Years
Male/Female
One each to Zone-IV & V.

Oiialifications:-
Aee Liniit:-
Elmhilitv:-
Atlocarinn:-

THREE (03) POSTS (one fresh and 02 left over) OF PROVINCIAL MANAGEMENT
SERVICE OFFICER (B-17) FOR DISABLED PERSONS IN GOVT: OF KHYBER
PAKHTUNKHWA ESTABLISHMENT DEPARTMENT

Serial No.2

2'"' Division Bachelor Degree from a recognized University (Provided 
that a candidate who has obtained a 3”' Division or D-Grade in Bachelor's 
Degree, will be eligible for die examination in cases where he/she has 
obtained a higher Division in Master's Degree).
21-30 Years 
Male / Female
Merit (among disabled persons)

Oiialiflcations;-

Aue Liinit:-
EliL’ibilitv:-
Allocation:-

/Candidates applying against disable quota must attach with their application form a disability- - , , - 
certillcate from Provincial Council for Rehabilitation of Disabled'persons as well as disability 
certificate from the respective Medical Superintendent/ Medical Board showing therein the 
specific disability.

Nofe:-

—/Vev7 Page-
CFNKRAL CONPmONS.
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Age in all cases shall be reckoned on Ql/Ot/2013. There shall be a combined competitive 

examination for all categories of posts. The candidates are required to be academically qualified in all respects 
by 01/01/201.1. Any candidate who does not possess the required qualification by tlie material date will not 
be considered. Govt: Servants, who have completed at least 2 years of continuous service in the Government 
on the closing day of submission of applications, shall be entitled to 2 years optimum relaxation. Two years 
age relaxation is allowed to disable persons and candidates from backward areas.

(ii) • Tlie candidates are required to apply on the prescribed application form obtainable alongwith
the new PMS Syllabus from the listed below branches of the NATIONAL BANK. The Application Fee is 
Rs.285/- (Rs. Two Hundred & Eighty Five Only) for all candidates. In addition to application fee. the 
candidates will have to pay Rs.l5/- on account of Bank Charges. Application Form obtained other than the 
specified branches of the National Bank will be considered invalid and such applications will not be- 
entertained. The applications on plain paper or photo stat shall not he accepted. Candidates can also apply 
online through the Commission’s website iwww.koDSC.irov.i)k). However, the application tee needs to be 
deposited in State Bank of Pakistan or a National Bank of Pakistan Branch under head of Account No-CQ2,I.01-: 
Groans of State-Examination Fee of NWFP PSC through Cliallan. The same alongwith atte.sted copies of all 
the documents need to be submitted to the Commission within 10 days.

(iii) Application.s must be submitted within the stipulated time as no extra time is allowed for postal 
transit. Applications ir.subinittccl on the last date must reach the Commission's Office by the closing hours. 
Incomplete applications if not supported documentarily or with the choice of optional subject certificates . 
will he rejected. Late applications shall also be ignored

Civ) Ex-armed Forces Personnel must send copy of Discharge Certificate with their applications. Govt:
/ Semi-Govt / Autonomous / Semi-Autonomous Bodies employees may apply direct but their departmental 
pennission certificates should reach the Commission Office within 30 days of the closing date. Govt, reserves 
the right not to till any or fill more or less than the advertised post(s). Persons married to foreign Nationals can 
be considered only on production of relaxation orders from the Government. The Zonal and Merit Quotas shall 
be strictly followed in the allocation of seats. No zonal reserv'ation stands for posts allocated to disable and 
female quota. These shall be filled in on open merit.

■ I Ineligibility: - Candidates who have already availed three chances in any of the specified
examination or a total of four chances in all the examinations shall not be pligible:-

<
Combined Examination for recruitment to the post of Extra Assistant Commissioners,
Section Officer, Deputy Superintendent of Police and Excise & Taxation Officers.
Examination to the post of Civil Judges
Examination for recruitment to the post of Assistant Conservator of Forests.

The candidates applying against Serial No.2 (Disable Quota) must submit separate 
application if they desire to appear against Serial No.l. Candidates applying against 
serial No.l arc advised to submit only one application form. They will be considered for 
all categories of Serial No.l after qualifying written portion of competitive examinations. 
Candidates will be admitted to the examination provisionally at their own risk subject to be 
found eligible in all respects. On detailed scrutiny of the applications after the written 
examination is over, if any candidate i.s found ineligible in any respect under the rules for the 
examination. Iiis/ her candidature will be cancelled regardle.ss of the fact whether he/she has 
appeared in the examination or qualified therein. To avoid frustration the candidates are 
advised in their own interest to make sure before appearing in the examination that they fulfil! 
all the requirements of the rules relating to the e.xaininalion.
Grace Marks arc not allowed.

(<)

(V)

T .
a)

b)
c)

Notc:-
I.

2.

3.

SPECIFIED BRANCHES OF THE NATIONAL BANK OF PAKISTAN.
Main Brunche.s are:-

Parachinar. Martian, Swabi, Malakand, Shangla. Chitral, Timargara, Daggar. D.I.Khan, Bannu, 
Karak, Kohat. Hangu, Lakki Marwat, Abbottabad. Haripur, and Mansehra.
Saddar Road Branch, Tehkal Payan Branch, and G.T Road (Nishtar Abad) Branch Peshawar and 
University Campus Branch Peshawar.
Tehsil Bazar Branch Charsadda. Now.shera Cantt: Branch, Bank Square Branch Mingora and city 
Branch Tank.

1.

2.

3.

(SHARIF HUSSAIN)
Secretary

Khyber Pakluunkhwa Public Service Commission

/
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i JOIN A DYNAMIC AND PROGRUSSIVE SERVICE THAT IS
PROVINCIAL MANAGEMENT SERVICES (PMS)
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KHYBER PAKHTUNKHWA PUBLIC SERVICE COMMISSION 

I 2-fORT ROAD PESHAWAR CANTT. WEBSITE: w/w.kppsc.gov.pk. 091-9214131. 9213563, 9213750. 9212897
ms

EgifipvEiiiiiwi II
bH:

.rivilocl loi lollnwin'i P'JHI;. I' ii> ii.l.itiiprosi'ii Torn
eaf KKyi^

Ai »i
nnkr>tuiiKJ^w»/ r.A.T.A L'y

ur«»t2r«l4k KociiHrcuJ to prOvO rHo cl/»irr> of
Oil l,CC'» Irt
;i ptr wvHI»ooi

Mil.* < ,.4
I

Aif rj£i|_N Y^l.;

r=« I AwiIiSMiyifefVJ OK*>At-Li

r{i

tjm vi/» s ki V
J »' ' • •' > f • I •

i. *oho)or I Ti Otn
Wl^.f

OtVI
I, k>. u •<.ir >.u “

I 4>V»*.•1 •.l.U ‘I

? 1 »«*' .'k-, ifsAtj.V l.nriilj

rjuiNit'i-w i » r. I.jl--'K'l, it'­
ll : Ill . I r

Iror^i .» (
.fi'i. ummo .. 

f.'hp ii*iv'

•!j McJtkl S4*.*vrifi <<)/) «_>5»on
V

I* I**
■JoH 'H

Ftye L05J POSTS.OF i'.KQVJtJj 
iw r-O .'-^..OO.VT^ O.L- . K‘JXD.CS.
I M-PAK r tyi; J^J,

CIA1. M(tal

' * I >11
• •.> ■ .«t'i iirk.i*'

y" I'J.
i>i..i .<

r^f ?h*»r I <•<;*
]J» M vvl M « •'

QAUiUJjftiU •i'-il:
r> I

svi,.

• O'U^ 
A I'm. f • • j

<Ci I .ii-nit

Alloc.il IVI.-. .1

MANAOPMF.NI SKKVK:I- QFFigFK IH 
PAKH I UNK»:!W,A _L:b.& ^ I

I ivihjN I <i>l«/Vb5lIl5 WUO I A).

<«•>
)

i l.o*M
>IV>NiN.>l' V.«

MI. '
>.|>>- VjfKJ 

|r,><.r O.iir

/ . *. -ill-.lJiOO
TtiAl . < - ,>f I J 

M*< 1 t.a.^Ti'.’Isfr I
. M.;f. ' ••.•'III
I ^I.M )• w**’.- I
:••• JO YctUI ‘S 
M .il*-* > Pc'ti iiH<.'

i .J k^iuntj'.l <iit;rit>l«-i3 | H'i j

iiI>• Is' III! IM. • 
MMjli.i I

i iJljiMirily • 
^ Hoo«»t loni-

TWO 102) POSTS P>- MAIMAOPTVIKNT SHHVICI=._OICj-J-C-tSI<
(ii-iT) ir!r rtovT-:_Et>F",«HVj:ijr.H _p a n.1 i.L-M w K..Hy^_« js t a « l . s m m r; n t 
or RAi.Tcyii=,N I. (.iyi!Nc?j^ij_y._QU.oj:A}b

' iJiv.r. iiin
(rt)

,• fioni n;ot^^)tiirf'otJ Ut o v«/> i.ily
.* ** 1 1 -•

■l<><
«'is 'M'•1•<ll 
• «* i.'iiJil.'K* 1.** til..
;«| .» •i(.k»>»*l 1>IVI*.IC*M **

,, M ' I >1' f*.
• ■ I •*•.'«•»'.' V'fjt •*•!•** wl

,t« > Yt 'iAijo i.iiiwi:- 
I.: lifli r>ii ii y 
Al l«'><.:-i_ljj'»lj; - Ti I-all'M.ii.- 

M- I il
0.2S<---i ifiJ .t-l IN

noNCOVT^QE-KI *V‘iiSR-'-’-^k<.MTUNKHyyA_iAXCLS.G.ANP_TAXA 
ot=PAp_-»jyieNj.

“ niviaion BF*<^rt«tlof n<^ur«f- u lJn«ve»rs>ilv

M.il^ ! f'tJii»«*l*^
C^tw uu«i» lo 7Zor>f^ 1, ntui ^uti«.—

«
Qnmit<c«‘>t<or>j_»

An** I 1

AHoc;i t

inn. M Will l>« (/cl u*ii
Uiwy sa»»»/»>l<*l *

fyolo:
<lj*rtc1iYltjU'w iiro t»CJvii,c»cJ lO Kcinmtl ority pn« appllcoMon io 

c# *..iJIT.t‘. n K*« I
•"•»_).*•*» Id or of ll'^C* kf t>M»y (jijHitu to (tppfy lof (tic.ii.* Hi.

1 I.jIttlU'*t*>t IV Cj

C;»uuJk1.(!.••, ..ii)piyif»o uociinfit rimnuiw iiuolw muwl auncM wiin Uyai • Jt>P‘irjniio«
i. nifii‘..lo Irofu MrnvtrtC'Mi vU/urujtl Io. RohobihtDtton of 1 ;ib..-*l>i*•<! po.rtona

2
li'^.'iPilit y u

ft'tJtij inc roopoctiv/' M«'rjkfj?ii tTiip.Muiti•'i(‘*.,iiviiay 'tilK'.iHit• II
• ihc/ utiocific dit-Cildklily• .I i..>'.vir 1 iiir.lSi.i.iri

.• tiol »i(lowoP>
GUNeRAI- COISJOITIONS .

'•ihr.iil 1^1. ist (:o.m?i'»*irtri comp-'hlivk • 
<-• I iJ.'lol. (.“J to »JC ..tC(s*c1*.‘M

01(111 sU.'.ll fi(9 uM:V.'.>rtou/VtJA* II
» v,inu(••^hoi I *''>< Jill |c-« n'H . »< iH'Mt't

>11 all r«..,p..r:ly l.v I-IBI .l.ll'- .O' > C-C-> [.<11. >>l>l>ll' -.lion!. Apl..llCaliOO ol .-«r.v .-...11,11.5.
woo r30<*» not >5okbij».si il.o ic.-nu.ii.-tJ ..iu.f i(ic..<ii. ■.. i>y U..; .............. cl..lo wiM o.,i i„- .-.,->. i»,i. |.-i .--.I

IPP<«|‘ Mf'Xl

) .Illy

I

) *»rtl1 t>C' «U«*WC'd to
r» witti *1 (I'lmi'M .*f *w»> ^

Two. ,'•->,*<• rjT«ni*u»Ti . V*' J *nUO'*'

yr..o.
-.•.,■1 V(W'.

«_*tjnihiJc^tn*^ fii.»j

»jllow.7.l tp ll‘«' otomiino coi•
T'*'!*.*! ir:i.*-ii lei tlu'rri

II > . k^tji i>r« sfnon
ITIO' G►*10W»* v»*( fjrily

• I uii.aii tdo cgKC’i'v.~jeJs/««rMkti^(iIII*' <'lci»>»»riy UFilr.* i7lpr. *%•»!,‘‘Hi^i .'<1iK (liC' lyviCilific'oti 
*» r*^rkH.fl>^r.*Or3ri

1 Uiijlotnu/ Cenificc.t.VB.' Tostimon.Ml!. of Ifie u/irocooni.'ocj i njit.ii ili.an Hti-jll ntst I5c>

.I.-,-c.-pli'a opiv ciotJin.il I J.-IJ..-.-s,/ c^wilili-.ti.ilc-.. uniJil 13C.- .ii:c«|)t.:cJ. fii.>w..-vi-i. ifiu or-ioOirt.ilr-ji 

.i.Ir. olip.lv on f.rovi-I.or ./.I <;.;l tlliO.-lU.- CcirlKOllvr of I ' x-ir. ililUt ion of ••
rrib.hliilui; I Mu' .t.ji 11.51.1.. tcs f. s.l.dll |j I iJi:UiCi!f o..lliool .Jon' c.-i.-ti' Owr 5 lllCulutb Uio'-iio 

Ihoif ...C'liiclioi' IJnl.511 Maiku Ct.-> lidputus. loi .HI ir.o ».-x;j.rni/'uHioiiM Mn.jll nococ-canly Co 
(fHi..r.-ci sjri<.l liiowi. ».i.o.ilii too till.ictiiiri w.ili tliM .ipplionliort form,!;..

pljlp.naPlu 
tSANK CJh

roi 
KfAl

lunclppp A I’p.^toty F
P. .poOM. I b/- '^>1 > 
n-<f ljriio,5P>c'-i of

Hip pioso'ifooef

jwiili (ti.i- SyllutoiJ* Iron. llKj lioliSfJ be-low br;ioplio» ol 
MAKi:-. I AN I ho AppIlCPIiPn roc- It fii.ip-.-O'J a»S/- (I'^M N.nc.-
,»ll .:«o,liPwlt/5i In aPOilicin lo opiilico'ioo loo. Ino ocincliclntori will touvo Io [.my 

ol lJ..ink Chcinjni. Ap .FJl.'-.t.Cion f-OP.T. oL.tppi pc-tl tittocr tnon me uporpl
cIt iipplic^kfionn wjII n<.*l P«> m

ea.'rjl.c.'fl. Cvjorlldm.**^ c 
<».«WV*>Vi./l 1

plicrificr I
NATfO

rrj«]ui( < «cl let fippiyTTx,* condicitito*{(vj

•v*9 Only? t5ir

IHi‘ Mj.ilioi'i.«l nitiik vvril tiO r.onj.icKM «j«J miv;jIiU ./r^Cl
plJiJii p^pc'r or plvoio^lnt a It.t If nnt f>o 

nim./ OifoupM IMs/ Ooitiinlanion » w«SfP:'il(“ (wwvy Kp»j 
v/l Hu UUi// lO r.uf i.iT»pn«il*nJ

TJte «*ipplir.:«tiolin
.">l*.i*j .ipply 
«<I‘P 
I }; • M kc

on jM_L-J.’K_i:;/.r.; 
iif.triQwUl ^ 

COI iK'kTltk'^J

ti i.'jiS.lejTci l3ii*Tk of noki'.t.'in.•1 lOl i I
ol i‘'4,»Kioion f3r.'^nch pncl«»i C'< AccouuH No 1.Qi QHiPl'‘iU

f M.rt

of oH ihc documonl'i fo Ucj ‘iiibimtiod to tit<.
tnroiKifi tll'.ilUJii L»o»c>iC‘ *iit;i dtilo fok 

C.OplOia

will'iiit ((^ri t I OT cluv-s

I

aiibiilitfi.O wdittn |U(> alipuInl&cJ tiniG no OXf/T-i MlkjWi.'O U/fAf)|jlir..ilif>n>. uiuni
ninl Aprjtiijfjtiofi& if sinftnlitloCJ on fni» .traat dfttG ftjHcn fhc? CantMit'ialon u Office;
Uu* clOh^ifUf hour:;, Incon'if.'•ppMf:ot4»os not uupportc/ct l>y iioccctt^orv cfoci/ritooin

(vj

f>0 
fjy
iirid nptionnf AtfhjGctn n.ortiifcHtii Hiinll ro|UGKuU ■ '^zJf 1 fvjriii-0<«s/i / AiiCiiitooioLJCk / Sc*nM*Autonumoirtf Horlio»4 tf»n'tpToy<?4ji» iis-iy Aipcjly Uli'oCt

iMc'ii tJ(.*p.*rliIiorit«il pCMrnkuuHiit r.«'‘rt)fic.i1on nlioiilo ivflicU IIh* Ctr/ninmuuicjii Officut wilfun JO
riovlt VI)
Ov.
<r:jy.. of tfto CloGlrtfl cfolo Ciovl rGStarvMS tfici riQfil r^r/t to fill wny or fkU moiu 
.»k IV. *> I kiii’^ri p»'>>siTn> f*r«r2i(>.*s
pi oiicii *1 iori of 14y Li H ^.itiYjr k (»r<lk)m li««>ii lli.i C>«/v<.>« iM nonl 
ulric.lty foil.iw<;<J 
tiDiirir itv^ki<>«i

I \ U-*
f-><l cinly.«iM**. J »(J fO.OKjn N.aiOiir.ilti r:o^ Oo .•ont*l»1

Tlic* ✓lOkiiM cinn Mf*n* Omoi.'ih «ii»iiJ 
T>4c. ^onril refc».irvr»l#rto j*iori<is for rilioc.riu*<i i<*

Ckf'ioll no llJlhirf
Ifiir Mho.;;.I 

ijiitl fi/in.ikr
of

t »i. I Iprif 1 M U/( Il
npol ifivp oxm mr>;«liui I will t>«-j iftioc^ «*:f k.**n(;o>s

vv> iiU • r>
:. I r lOiOi o« f ip«‘d I knp for

(or i^otcf. ir uj I VK.i Lt>il 1 I/<»ii n II i^»1 
Uifl«/i

' tf t jf II.:/-'Ol M III r r

ATI
• (f >11 t'tc/rnO.Mi 11 lun ^/l

Ca ;i nc.f kdoi>dss wfio fi^rivi* riv.»ik.:ef rtifi.u?/ Ujtir

cfmrioi.iu will i>o •«iii>

i1 oc>otp(;1ilivi.* (’ixoirtuiulKjiiv.

jk.'O r Kjl HI If *lv
•/riti.'iriTion prov^dooikliv nt 

Oft <1^./tft‘iocl ur.rutinv rtf ffio 
t iGirtCttr*

own risK Hk>l/|<>>:1 lo t/i./ 
. itu/« I'/ Mfti *r 
r I iirar i>**-it ki.lifer ift.»

r.L.if'ii.l'Ct. 11"*?!. will l.i* 
|i! )l. • i11«;<J

MII.>v) Ik ’.fI 
•*. Irii

..11 I
ill4.*ri I •A.k.i. k ikiu'v.t lOM I* «iriy 

I lit./ foijttr] M
cnni3ir1«tl( II r* will PC'. Ca'i. lOoili/tJ

oucikhf ks/ci u*in

M.iy
' 4J«.)&j>Glk';c>t> O* ffir.r w»tr»ti

To /avot4*f f ronlr/«trc>i I lf'>«r 
tnu

tticr rulotf ruUttlfiu to tno

ri !«• ,ij « . >. I’l i.ti.itiri
lt.-M.1tk* »l.«v .Hpp«-».-*I»!kfl III Ot.-* 4 IX kill iir U>1l01 I
C4%nriidntcfr nre/ «iriv*9ori ir> ilivir own loturout to m«iko uiiro Pi/roro 8appi/£«ririy 
oxnminAtlon tiiat tftoy ftilHJI till ’Ikio roqtiirorrmntA of 
oxtim in/tt lori

*

III i./xrsM ol l.jrpH nmritxi** «:»f cnncJrctidlon tr>c» ComrriiKHiori iituy fic»lU 
hslifip of CTinPiUoiot.. ir> niaf'tnfj.iPLi invetf

ucKJontny loot fof uiiorr

sHJi*- xim,tiAix<a.NAL uan»s <?r

O I Kfi/in,P.'-iM fJw.il’i M.*f-tK.jnU l^rteii.‘jlct, Oliiir;'l. f?/i()p.
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Proposed Course Design for 78^” Pre-Service Course for PMS & ETQs
.i

Aims:
/

To prepare participants for effective public service delivery and advance management in public sector by enhancing their 
knowledge and skills as well as by developing leadership potential in them. /

Objectives:'

• To help participants comprehend laws & procedures necessary for public service,

• To equip participants with basic skills & tools of public administration & management.

• To provide participants with foras for accessing a first hand information and developing a practical approach towards issues 
involved in public service.
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TIME ALLOCATION FOR MODULES

Module . Subject Total hours

Persona] Management1.
f

2, E-Government

3. Decision Making

Public Administration4.

Legal Frame Work from Public Administration5

Human Rights6.

Secretariat-Office Management7.

Financial Management & Planning8.

Development Economics9,

Project Management10.

Local Governments11.

12. Tribal Administration

Revenue Administration13.

Local Visits and Inland Study Tour etc.14. .

Total.

2

I
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/

Module-1

Persona] Management

Events/HoursFormatTopics

2Component ofProtessioniils Conduct

2Time and Workload Management LD1.2

1.5LDTeam Building1.3

2LDEthics in Public Service1.4

3.5LDSocial Etiquette.1.5

5.5LDResearch Methodology1.6

2.;^-1.7 Stress Management

3.5LDIntroduction to Khyber Pakhtunkhwa Civil Secretariat1.8

22Total.

3

t-
C
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Module-2

E - Government

Events / HoursFormatTopics . - ■

2An introduction to Computer and Infonnation Technology2.1

Office Automation 
MS Word

42.2

4MS Excel2.3

4PS Power Point2.4

4MS Access2.5

Introduction to cyberspace 
The internet 
E-mail 

-i
42.6

Introduction to coniputeri^ation process 
System Analysis 
System Design

22.7

3LDManagement information System (MIS)2.8

/ 2LDModel of paper-lcss office2.9

2Case studies about strategic use of I.T in Governance2.10

Evidence Based Problem Solving and ICT Interventions for Effective Service 
Delivery-1______________________________ __________________^__________
Evidence Based Problem Solving and ICT Interventions for Effective Service 
Delivery-11______________ ^_______________ ;_____________________________
Evidence Based Problem Solving and ICT Interventions for Effective Service 
Deiivor>'-lll________________________________________________________

3LD2.11

3.5W2.12

4.5W2.13

4

I
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Events/HoursFormatTopics

Evidence Based I’roblem Solving and ICT Interventions lor Effective Service 
Delivery-lV ^^ 2.14

6Individual presentation &. communication2.15

3.5LDCyber Crimes2.(6

3.5LDConcept of E-Governance2.17

Total hours

C
•I .

5
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Module-3

Decision Making

Events / HoursFormatTopics

/ 2LDBasic concept of decision making3.1

LD 1,5Decision Making Involving Multiple Objectives3.2

3.5LDQuantitative Tools for Decision Making3.3

2LDEven Swaps: A rational method for making trade-offs3.4

1.5LDExercises on tradeoffs and conllicting objectives3,5

2LDEvidence Based Decision Making3.6

1.5Use of SPSS, Introduction to Probability. Decision trees, Descriptive Statistics LD3.7

2LDCharts, Graphs, Confidence Intervals, Hypothesis Test, Use of SPSS3,8

1.5LDCorrelation and Regression, Use of SPSS3.9

Total hours

I

\
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Module-4
c

Public Administration

Events / HoursFormatTopics
2LDIntrtxluciion, definition ot'Public Administration __________________

Nature and functions of Administration: Quasi-legisIative, Quasi-judicial and 
pure Administration 

4.1
2LD4.2
2LDCommunication Skills4.3
2LDOrKanizacipruil Design4.4

1.5LDOraanizaiional Leadership4.5
1,5LDHistorical Perspective / Greek Model of Administration

Muslim Model of Administration / Hazrai Umar’s Era
4.6

2LD4.7
2LD4.8 Crisis Management______________________

Administrative Structures at District Level 
Administrative Structures at Provincial Level

2LD4.9
1.5LD4,10
2LDJudicial System in Pakistan4,11

1.5LDWorking in Regulatory Authorities4.12
2TDEssential of Public Administration in Pakistan4.13

Working of Federal Government and Provincial Government, Khyber
Pakhtunkhwa<S: Inter Provincial coordination _______________________
Methods and Process of Public Policy Fonmilation 

2LD4.14
1.5LD4.15
2LDPakistan Model of Administration (1959 to 197[)j__________________________

Concept ofPolice- Magistracy_______________________ _________________
Police Structure in the Province ______________________________________
Responsibilities of Law & Order in the Changed Scenario___________________
Judicial check on Administrative Actions _______________________
Rules of Natural Justice:. Minimum procedural requirements to be followed by
administrative authorities._____________________________________________
Administration & Development______________ ___________________________
The rt»lc of Coinmiinity in Developinent Process

4.16
2LD4.17

1.5LD4.18
2LD4.19

.1 2LD4.29
1.5LD4.21
2LD4.22

1.5LD4.23
2LDWorking in Cantonments4.24

3.5LDHisuny' of Civ il Services in Pakistan4.25
3LDNegotiation Skills4.26

3.5LDAccouiiiabiliiy in Public Service I4.27
2LDAccountability Regime (Ehtesab Conimission)4,28

7

I
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Events / HoursFormatTopics
3,5LDDisaster Risk Management. Techniques and Tools__________

Disaster Risk Management (Role ot'NDMA, PDMA, FDMA)
4.29

3.5LD4.30
4Mob Handling4,31

Mahteer Muhainiriad Era___________ _______________________________
KJiyher PaklUunkhwa model of Administration / Sahib/.a(la Abdul QayyuiTi 
Administrative Structures at Provincial Level including:

a. Secretariat (Civil Secretariat, CM Seaetariat, Governor Secretariat)
b. judiciary at Provincial Level

4.32
4.33

4
4.34

24.35
2Handling NGOs in disaster4.36
2Right to Public Services Act4.37

Total hours

4 HRSLocal visit:
Regulatory .Auth\rrity / Cantonments

Post vi.sit presentation 8 HRS

8'
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Module-5

Legal Frame Work from Public Administration

Events / HoursFormatTopics
2Gonsiimtional Development in Pakistan5,1
2AmemJiiicnts in the constitution of Islamic Republic of Pakistan m735,2
2Funtianiehtal Rights & Principles of Policy5,3
2Administracive Law _______________________________________

Local & Special Laws including General ckuises Act 1S79 & 1956 and Food
StuffControl Act. 1958 ___________________________ __ __________

Civil Procedure Code_____________________________ ' ___________________
Preliminary/lntrotluction/PeFinition of certain tenns____________ ___________
Part-1: Suits in general, jurisdiction of court and Res Judicata________________
Part-LSuinmons, discovery judgment & decree inlast/cost________ ^__________
Part-Jl: Execution court by which decree may be executed & limit ol'time for
executioii/proccdiire in execution,__________ ____________________________
Part-11: Attacliinent, sale distribution of assets_____________________________
Part-111; Incidental proceedings / Part-IV: V & VI: Suits in particular cases,
special proceedings and supplemental proceedings. ___________________
Part-Vll & VIIJ: Appeals, references, review & revision____________________
Part-lX: Special provision relating to high court/locus standi ____________
Chapier-l: Introduction to CRPC __________________________________
Chapter-Ill: Criminal Courts, their Powers and jurisdiction__________________
Chapter-!V.V,VI & VH: Appearance in Criminal Court & Arrest procedure 
Chapter-Vlll. iX.X.Xl.Xll & Xlll: Prevention of Offences__________________
Chapter-XlV: Investigation by police in cognizable and non-cognizable otlcnces
Chapter-XV: Proceedins in prosecution _________ _______________________
Chapter-XVl: Complaints to Magistrate__________________________________
Chapter-XlX: Charges________ ________________ _______________________
Chapicr-XX & XXII: Trial by Magistrate &. summary trails_____________ .
Chapter-XXVl & XXVIII: Jtidgincnt &. Execution
Clu.ptet-XXXT & XXXll: Appeal. Review and Revision____________________
Chapler-XXXVIl:" l^rovisions resarding-Haheas Corpus____________________
Chapter-XXXlX & XLli: Bail & Bonds____________________ —^_______
Chapter-XLHI: Disposal of property_____________________ _______________

5.4
25,5

25.6
25.7
25.8
25.9
25.10
25.11
25.12
25.13
2 .5.14
25.15
25.16
25.17

5,18
2 .5.19

5.20
25.21
25.22
25„23
25,24
25.25
25,26
25.27

' ; 9/
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Events / HoursFormatTopics
Pakistan Penal Code

Chapter-I.V: General Explanations and Exceptions about PPC_______________
Chapier-Vl; Offences against state/ Chapier-Vlll: Offences against public
tranquility /_________________ ___________________________________ _
Cliiipter-IX.X.Xl.XIl: Offences relating to Public Servants__________________
Chaplor-XV: Offences relating to religion________ ^________________________
Chaptcr-XlV: Offences affecting public Health, Safety, Convenience. Decency
and Morals.______________________________________________^_____
Chapter XVI: Offences against huinan body with reference to Qisas tmd Diyat 
Ordinance. ___________________ _____ ___________ _______________
Chapter XVII: Offence against property _______ :_______________
Chapter-XXl.XXIL: Offences against human reputation_____________ ^_______

5.28
25.29
25.30
2 ,5.31
25.32

^ 25.33
25.34
25.35

Oanoon-e-Sliahaclat
1Chapter-i: Ihtroduction/Explanation of certain tenninologies. 

Chapter-11: Provisions regarding witnesses
5.36

25.37
2Chapter-Ill: Relevancy of facts5.38

Choptcr-lV,V,Vl.lX,Xl: Oral and documentary evidence/rejection of evidence. 
Burden of proof;

25.39

Chapter-VIll: Principle of Estoppel5.40
2Chaptcr-X: Examination of witnesses5.41

Chapter-XlfXill: Decision of case on the basis of oatli. miscellaneou.s5.42
Total hours

4HrsVisit to Courts
• Civil Court
• Session Court
• High Court

4

4 HRSPost visit presentation

-i
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Module-6

Human Rights

Format Events/Hours, Topics ■

2Fundamental Human Rights in constitution ofPakistLUi6.1

Difference between principles of policy &. fundamental rights
a. Reasonable restrictions on the fundamental rights: Rights covered under 

die article-9: the right to "life'' and "liberty"
26,2

3Human Rights - historical perspective6,3

2UN Charter and the Declaration of Human Rights6.4

International Law with special reference of rights • 26.5

Prisoners of War 26.6

2Refugees6.7

2A.syluin Laws6.8

2Human rights and fundamental rights - comparative analysis6,9

2Pro\’i.sions under Constitution of Pakistan6.10

2Rights of Women — A. comparative view6,11

2Women Protection Act - analysis6,12

26,13 Child bonded labour and human rights

2 •Juvenile Laws6,14

11t

.1
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Events/HoursFormatTopics •

2Jail Laws - An introduction6,15

2Street cliildren protection Act6,16

2Child restrain Marriage Act6,17

2Law governing person with disability6.18

Total hours

4 HksVisit to Jail
• SOS, Women Crisis Centre
• Children Jail/ Women Jail

.1

4HR.SPost visit presentation

/

12
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Module-7 I

Secretariat - Office Management

Events/HoursFormatTopics

2Office MaiKigemeni - an iniroduction7.1

2Organization & Method - significance7,2

2•Government of NWFP Organogram - various Administrative, regulatory setups

Coordination mechanisms between administrative authorities, Departments,
attached Departments and autonomous, semi-autonomous bodies.________
Charier of duties of different government departments - devolved and 
devolved with special Introduction to regulatory Departments - Finance, P&D, 
Law and Establishment. ________________ ____________________________

Role of Executive. Legislature and Judiciary

7.3

27.4
non-

27.5

27.6

c 2Establishment laws7.7

2Constitution of Pakistan - Historical analysis and important provisions7.8

2NWFP Civil Servants Act, 19737,9

2NWFP Rules of Business. 19857.10

2(Appointment, Promotion and Transfer) Rules, 19897.11

2Procedure for appointment7.12

4Handling enquirie.s (practical exercise)7,13

2'IChyber Pakhtunkhwa Govt. Servant (E&D) Rules, 20117.14

13

/
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Events / HoursFormatTopics

2Manual of Secretariat Instructions, Appeal7.15
/

Conduct Rules7.16

2Court cases - time limitations and procedure7.17

2Revised Leave Rules, 19817.18

2Policies - Recruitment, Postings/Transfers, Deputations, Surplus Pool7.19

2Perfonuance Evaluation Reports - Rules and Policy7.20

4Noting Sc Drafting {practical exercise)7.21

2Delegation of Powers Rules7.22

2Judgment writing7.23

2Medical Jurisprudence7.24

Total hours

4HrSVisit to Secretariat
• Chief Minister Secretariat
• Governors’ Secretariat
• Civil Secretariat
• Establishment Sections
• Line Departments

4 HRSPost visit presentation

14
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Module-8
<

Financial Management & Planning -7

Events / HoursFormatTopics

2Financial Provisions of 1973 Constitution8.1

2The National Finance Commission Award8.2

2National Economic Council8.3

2 •Budget (preparation, implementation &. accounting)8.4

4Budget preparation (practical exercise)8.5

2Provincial and federal budget8.6

2Revenue receipt, expenditure and chart of classification8.7

2Private versus public finance8.8

2Why do we borrow & what is default and re-scheduling of loans8.9

4Role of IMF, ADB & World Bank and its impact on our economy8,10

4Financial disciplines overview8.11

2Public finance and Accountability8.12

2General principlcs/rules for handling cash by government servants8.13

2Financial Rules8.14

15
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Events/HoursFormatTopics

2Delegation ot'llnancial powers8.15

2Control over expenditure8.16

2Maintenance and reconciliation of accounts8.17

.2 y •Audit and settlement of audit objections/paras

The Public Accounts Committee (PAC) /The Departmental Accounts Committee 
(DAC)

Role of Auditor General and Accountant General

8.18 I

28.19

28.20

2The Net Hydel-Profit - N WFP’s case in light of Arbitration Awarti8.21

2KPPRA, Law & Rules8.22

2 ■CFIl, FR.SR, Treasury Rules8.23

2Role & responsibilities of PAO & DDO8.24

2CDWP:. PDWP, Rural Planning & Development8.25-

Total hours

Vi.sit to
4 HrS• KPPRA

• AG Office 
Post visit presentation

•5-
t

4HrS

I16
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Module-9

Development Economics

Events / HoursFormatTopics

2Fundamental economic concepts and key terms9.1

2Fiscal policy and public sector borrowing9.2

2Sustainable development with special reference to Pakistan9.3

2Issues in development planning9.4 !
2Participatory development strategies and techniques9.5

2Human resource development9.6

2Issues in international trade and finance9.7

2Gender and development9.8

2Systematic approache.s and rural planning9.9

Total hours

)
17

<
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Module-10

Project Management

Topics Format Events/Hours

10.1 Plan, programme projects 2

10.2 Public Private relationship 2

■ 4Identiilcation and valuation of costs and benefits10,3

Cost effectiveness analysis10.4 2

10.5 Monitoring and evaluation of development project 2

10.6 Impact analysis 4

10.7 Network analysi.s-PERT/CPM for project management 6

10.8 Project concept and project cycle 2

10.9 PC-I (E-tplanation/ preparation by participants) 6

10,10 PC-Il, PC-lII, PC-1.PC-IV,PC-V 2

10.11 Importance of project appraisal 2

10.12 Environmental Impact Assessment (explanation & practical exercise) 4

Total hours

.i'
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MODULE-11

Local Government

Events/
HoursFormatTopics

2IntTOciuction11.1

2History iind rationale of LG system internationallyI 1.2

I 1.3 2Leading local government systems in the world

11.4 2History and rationale of Local Government system in Pakistan

il.5 2Comparison of the three LG systems in Pakistan

I 1.6 ; .2Local Govt. Act 2013

11.7 • 2Local Areas & constitution of Local Governments

11.8 2District Government

11.9 2District Council

11.10 2Tehsil & Town Municipal Committee .

M.li 2Village & neighborhood Councils

11.12 2Local Govt. Budget and Taxation

11.13 2Local Govt, responsibility for enforcement of laws

11.14 2 •Local Council election

19,-- ‘(
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Events/
HoursTopics Format

11.15
Managing transition 2

11.16
Cantonment Administration 2

11.17 Cast Study
• Town 1 & 11 Peshawar
• Role and responsibility of Councilors

12

Total hours

Visit to 4 Hrs
• Local Government Departments
• Nowshehra,
• Mardan.
• Pe.shawar

Post visit presentation 4 Hrs

/
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Module-12 N

Tribal Administration
Events/
HoursFormatTopics

2HistDrv and geography/topography of FATA/PATA12.1

2Difference between FATAs PATA and FRs12,2

2Relationships of Provincial Govt, and FATA — President’s Order 1972l'2.3
2Constitutional Provisions regarding administration ot FATA12.4

• 2fata Adininisb-ation - Iiolistic view12.5

2Organogram and working of Civil Secretariat FATA and FDA12.6

2Frontier Crimes Regulations .(FCR)12.7

•< 2Maintenance of Law & Order12.8

2Anti-narcotic.s and anti-smuggling12.9

2Raids conducting12.10
Relation-ships of Political offices with Frontier Corps and other Law Enforcing 
Agencies
Action against anti-social elements

212.11

212.12
2Institution of Jirga12.13

2Introduction12.14
2Con.stitution and verdict of .lirga12.15

2Appellate Courts12.16

21
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Events/
HoursFormatTopics

2Powers of ADM/DM i.e. APA/PA12,17

2Selection, execution and monitoring of Development Schemes12.18
/ 2Capacity building of Political Offices as well as of the line Departments12.19

2Methodology to ensure transparency12.20
2Role of eldcrs/maliks/notables in tribal society12.21

2Tribal Rivaj (knowledge and practice)12.22

2Aptitude and personality of a Political Officer12.23
2Problems/Pressure Groups and their adept handling12.24
2Intelligence Agencies12.25

2Jiiri.sdiciion of High Court12.26

2Media persons12.27

2Political pressures/illegal approaches.12,28

2Political development and social change - new challenges12.29

2Adult franchise and its effect on FATAs - non-Party election12.30

.2'Nizain-e-Adal Regulation12.31 )
Total hours

22
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Module-13 <

Revenue Administration
Events / 
HoursFormatTopics

2
Basic Patwar code witli special reference lo Land Revenue Manual l-13.i

Districts and Telisils - their functions/powers under Land 2Revenue Officers in 
Revenue Act. l‘)6713.2

2
Settlement of land and consolidation of settlement Manual13.3

and establishment of survey/khusra 2Measurement demarcation assessment 
numbers with special reference to Khatta/Khatom13.4 etc.

2
Pre-emption Law

Transfer of land on mutation as per Land Revenue Act 1967

13.5
2

13.6
2

Transfer of land/property under Registration Act, 1908

Revenue Court structure/jurisdiction - Role of Board of Revenue NWFP

13,7
2

13.8
2

Land refonns and Martial Law Regulations13.9
2

Settlement and Rehabilitation of Evacuee property and its management .1
13-10

2 .
Revenue Laws13.1 1

2 ■
Land Revenue Act, 196713.12

2
Registration Act, 190813.13

2/Settlement Manual13.14

23
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Events/
Hours

% FormatTopics

2Patwar Code13.15

2Land Record Manual13,16

2Pre-emption Act13,17
/•2-. V.13.18 JFamily Laws

2Law of inheritance13.19

Total hours

C
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